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2. Agency Application No.
-
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3. AGENCY, Division, Subdivision & Administering Office Address

‘_ Person ic Centict

Department of Transportation

Division of Hichways Jackie Hall

| i —

6. Tel. No.

Office of Construction - Room 237 | | _ 5 Woridng Titie | _
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1. ACTION REQUESTED | ’
ESTABLISH DISPOSITION STANDARD; o DISPOSE OF PRESENT ACCUMULATIONS; |
X.J RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.
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8. Earliest & Latest Dates of Series )

10. What is the function of the office in which' this record series is created

9. Exact Series Title

_ HBighway Construction Project File

1955-To Date
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The Division of Highways is respcnsible for the planning, location, desiegn, construction, anrd
maintensnce of all roads and bridees financed by Federal-Aid, State-Aid or Authority funds. -
Only those county roads and city streets financed entirely throush local fundine are designed,
constructed and maintained without the supervision or participation of the Division{ _
The Division of Highways is divided into four sections: the Pre-Construction Section, which
determines project location through aerial photography and mapping, desipgns the bridges and
. roads involved and obtains the right-of-way necessary; the Construction Sention, which conduct
the tests of soil and meterials involved, oversees construction and assures quality control,
ahd supervises the seven District Offices throughout the State; the Operations Section, which
issues permits and enforces regulations governing overweight ard oversize vehicles design im-
.provements in vehicular and pedestrian traffic controls,effects the relocation of utilities
existinr on project right-of-ways, administers State-Aid. and msintains the guality of high-
ways; and the Feleral Liason Section, which works to obtain Federal funds and exnedite com-
pliance with Federal Highway Administration requirerents on Federal-Aid projects.

-4

Ui

e e R e At e P T Pl ST i | e = T AR e T BN VL

11. This file contains the following documents (include form numbers and titles, if any; and file arrangerent):

Documents relating to the construction of roeds.
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Tncluded are: Intradepartrental Correspondence )
. Preliminary Survey and Engineering Inspection Report
Prolect Proposal ' '
Forus
Corresnondence with FHWA
Corresponderce with contractors

File is arranred numerically by project number.

ATTACH SAMPLES OF THE FILE

12. EQUIPMENT OCCUPIED No. of Drawers | Cu. Ft. of Records - No. of Drawers Cu. Ft. of Records i
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13. Is this the Record Copy of the series? [ 1 [ %
14. Is there a duplication of this series in -anoth-er oI‘ﬁce or agency'?‘ .\ x1 L}
15. Is the informaliAon‘ contai_ned W1 this serigs ever summarized or Ipublished? Attach copy of su‘mfnary"or publiI:aIion. [ 1 | { xj
16. Does the series contain classified information requiring: security handling? | | [ '] !X]
17. Does the series initiate, aménd or ferminate agency policies and procedures? l- [ ] i xj |
18. Could the function be ‘performed if the files were lost or destroyed? . [X] [ ]
13. 1s the series (or major portion of it) regularly microfilmed? If yes, why? (1 [d
20. Does the record series provide data as input to an EDP file? 1 [ X
21. Does the record series contain documentation produced as EDP brintout? - - R —-Ix71- -1 1!
22, Has the Federal G;\IeInmé;wt ‘issu;d ”inslatructioAns governing n;.tentionldisposition of these files? [3{] | 1 ]
5. :wu'a_ tIIIeiré'be;a‘: nee& f;,r thesé records w 15 .yearsrf‘ror:l novAv-?fIf )Ie_s, what? O
24, REQUIREMENTS The followmg requures the flles to be kept indefinltelmanux _

a. [ ] STATE b [4 ] STATUTE OF c. [ ] AUDIT d [ ] FEDERAL e. [ X] ADMINISTRATIVE 1 [ ] HISTORICAL

-LAW - LIMITATION PERIOD LAW .. DECISION VALUE
(Cite Law, Statute, or other reason for the retentlon requirement)
25. AG!-fNCY RECJNIIGENBZ?IE)I&Sn }ﬁus agency re’cngw;I;;dsvdtIm;I"the ﬁlche,s;—l;s-;::; off at the end of each
(X) “Cther -

corpletion o? “'**‘ru
letter

C‘I‘g"“a [l"ﬂ Pr j__t_ :

ctilon and issuance of final acceptance

Federal-Aid Projecis: final voucher

Destroy carbon coples of correspondence. Transfer all originals
to General Files; file originals in Highway Project File maintaired
in General Files.

Disposition:

{Indicate briefly rationale for recommendations above/or write additional remarks):
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Attach Samples of the Series
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26, Recommendatl_ons
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